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6 October 195U 


OFFICE OF 
SUBJECT* 


PERSONNEL IIK'OIlfJTDUn HO, 20-660-7 (Supplement 2) 

Distribution of Forms and Instructions Under the Federal 
Employees* Group Life Insurance Act of 19 5U 


n The latest data available concerning distribution of forms ®ai 
instructions under the Federal Employees 0 Group Life Insurance Act ox .SSb 

from the Civil Service emission and le aunnariaed be- 

lew; 

d+nnrinWi Eomi 55. Notice of Conversion Privilege , will be 
dletribnfe Tl htt W ? ar Thla Form la to bo completed and given to 
tfaTem plqyee on the date his insurance terminates (except when ter- 
minat ed by waiver) •> 


bo 

will be 



Insurance Status*, 
Retirement and 


will be ready lor . *- t ha 

death claims and requests for conversion which arise prl«? J® _~®_ 
date on which SF-56 is available should be processed by letter con- 
t&lning the information required by the Form, Retirement claims 
Sdwaueots for conversion will require a letter addressed to the 

Sroldyee death claiins w121 requir0 a letter adcreSSed t0 

Office of Federal Employees* Group Life Insurance, 

c Form FE-6. Claim for Death Benefits, has been made 
for distHiMm'tc government agencies beginning 27 September 1951, 

d Form FE-7, Claim for Accidental Dismemberment Benefits, will 
not recelvo iSuS^ distribution to agendas because the niauber af die- 

expected to be email, la coso of 

claim, thoso forma are available, upon raI P? st » 1 f: T“ 

Federal Employees* Group Life Insurance or the Civil service Carats 

sica, 

Qa standa rd Form 51, Request for Instance, will be distributed 


« Standard Form hi, neq^sv ior «***_--_ 

when JoaSF" "'Il’UTo’fe used when an employe© who waived cover^e 
on Standard Form 53 desires to become insured. There is no urgent 
ftTJSd Fom *L at this time since the waiver of coverage 
tm Standard Form 53 extends for a minimum of one year, 

k »« r,r»r+.ifioate of Grouo Insurance is being prepared 
—i TU N ear l y S t g TTHrw ?tlflooto, -M-* io 


f 0 Em 

and will 


which is 

and will oe available a* an eaxuy u»ut* 0 w«* ~ T^T 5 “ * 

to be distributed to each insured employee in the Agency*, will coo- 

tain a summary of the individual* a insurance rights* 
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CIA INTERNAL USE ONU 


2 0 Detailed information and instructions concerning the <^ratiott of 
this Insurance program will be contained in Chapter 1-3 of the federal 
kernel Manual tfbe published in about one r.ionth. The Instance Account- 
ins Manual win also be available In aoproximtely one nonth. It will eon- 
StalSetTcuprenH eccounting operations and annual reporting require- 

atentSo 

The foraie described above, except Standard Fom 55* Notification _ 
of CoOTeralon Privilege# will be available is the fiMiii'i Tmr'-t'd, 

Office of Personnel* ' 

STATINTL 



Ifelcon 
* Assistant Director 
for Besraonnsl 
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